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OFPICE OF TRAINING

TR . : ; . o
HO, %52 S 29 Yephembar 1952

SUJECT:  leave Sghedule, Balauee of 1952

25X1A L Io aevordonce with the poliey estebliahed in CI4 Moinies
B ¢ in view of the rocsnt vestristlens placed wpen tas
segupaietion of snmml lesve, employwes should be given every
opportunity to use leave they wmild otherwise forfeid wnder ibe
provigions of the new law, In this veopect euployess are uzpud 4e 25X1A
familinrize themselwes with CIA Notice thet they will koew
hew they are affected by the mujor previBlons oF this iaw, '

) 2, 1o order to ssoure Iodividusis an opporiunity %6 use sush
leave amd Lo issure adaquate ataffing duriag the Holidey pericdda, &

\ leeve sehoduis embrasing the nonths of Ogtober, November, leceuber
: 1937 and Japweey 1953, with spouis] emphasia on the Thankegiving mod
[— Christmas holiday seasons, will te prepered by o}l OTR Division e
‘ Stafy Chiefs for their respeotive undta prior to 35 Cstober 1952,

4 eopy of sach sehedule should be direeted to the respestive Depuly o
Divsetora of Training and the Chief, Support Staff for infurvaties.

3. ieave schedules will show the Individuai’s meme, crpenizetionsl
sampopent, the dates om which leave is vequesied, and the uncupi of
Gecumiinted leave, Where possiltie, confliets will M® yescivsd st the
I{iﬁmi@n level or tslow, amd in this respect Chiefe of Diviesionz op
Btaffs are responzible for maintaining an sdequate pialf st all tiues, I5X1A

PATTHEY BALD
Firvatar of Tininine
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